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DEPARTMENT OF THE NAVY SUGGESTION
IMPROVING:
QUALITY OF PRODUCT, METHODS, TOOLS AND MACHINES, PRODUCTIVITY
DEVISING:
NEW TOOLS, NEW EQUIPMENT, NEW MACHINES, NEW METHODS, NEW PROCESSES, NEW APPLICATION OF OLD IDEAS
ELIMINATING:
UNNECESSARY WORK, DUPLICATION, OPERATIONS, BREAKAGE, WASTE, FIRE, HEALTH, AND ACCIDENT HAZARDS
AMENDING:
PAPERWORK REQUIREMENTS, METHODS, RECORDS, REPORTS, PROCEDURES
SAVING:
MANPOWER, MONEY, MATERIAL, TIME, SPACE, ENERGY
DEFINITION OF A SUGGESTION
     A suggestion proposes a way of improving procedures, products, services, etc.  It may suggest a change in the way things are done and propose a new method or a new application of an old idea.  Merely pointing out a difficulty or shortcoming without providing an answer is not a suggestion.  Neither is a proposal in routine maintenance or everyday functions, such as repairing linoleum, keeping aisles clear, replacing light bulbs, ordering supplies, etc.
PRIVACY ACT STATEMENT
AUTHORITY:  5 U.S.C. 301, Departmental Regulations; 10 U.S.C. 1124; Cash awards for disclosures, suggestions, inventions, and scientific achievements; and DoD 1400.25-M, DoD Civilian Personnel Manual, subchapter 451, Awards.
SORN:  http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570252/s35210
PURPOSE:  To evaluate suggestions, process award or recognition documents, and prepare reports.
ROUTINE USES:  Data is used by OPNAV N130C officer, who has a need to know in order to process requests for suggestions.
DISCLOSURE:  Voluntary; however failure to provide the requested information may result  in delay or prevent processing your suggestion to conclusion. 
I (WE) UNDERSTAND that the acceptance of a cash award for the use of this suggestion by the United States Government shall not form the basis of a further claim of any nature upon the United States by me (us), my (our) heirs, or assigns.
DO NOT WRITE IN THIS SPACE
14.  EVALUATOR/INVESTIGATOR
15.  APPROVING OFFICIAL
16.  AWARDS OFFICE
13.  MILCAP ADMINISTRATOR
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